
How to Register under Block Registration 
1. **To register under the E-campus registration system, each individual must have an account.  Registration will not be valid 

without an individual account. 

2. Once the accounts are set up, log into the account you would like to receive the confirmation email.  In the space provided, enter 
the Workshop ID. Then click on the “Register” icon. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter workshop ID 
here. 



3. On the lower left hand corner of the page, you will see “Register, Block Register, and Download Date” icons.  Click on the “Block 
Register” icon.  

 

 

 

 

 

 

 

 

 

 

 

 

 
 Block Register 

icon located here. 



4. The Block Register icon will bring you to a search engine.  This will allow you to search by last name, first name, Username, 
District, email, or Campus name(if valid).   The system defaults to last name.  Enter the last name of the first person on your list. 
Click on the “Apply Filter” icon. 

 

 

 

 

 

 

 

 

 

5.  You will notice after typing in the last name, another option to search will appear by default of first name. If the name of the 
person you are searching for already appears on the list, there will be no need to type in the first name.  Simply select the name 
by clicking on the box provided to the left of the name of the person you wish to register. 

 

 

 

 

 

 

 



 

6. The system will show the name as selected by a green check.  If you have selected a name in error, click on the box again to 
release the name from your list. 

7. Type in the last name of the next person on your list by replacing the name that was just typed. Click on the “Apply Filter” icon.   
Also, you may type in the first name of the individual you are searching for if the list is longer than expected.   Select the name by 
clicking on the box provided to the left of the name.  Repeat the process if you have more names of participants to register. 

8. When you have selected each name you wish to register for the workshop/conference, click on the “Done Selecting” icon. This 
will bring you to a list of the names you have selected as seen below.  If there is another individual you would like to add, click on 
the “Modify” icon to bring you back to the search engine.  If you are sure your selection is final, click on the “Enroll” icon. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

9. After clicking on the “Enroll” icon, you will be brought to a page where a promotional code/Discount Code maybe entered.  If you 
do not have a code, click on the “Continue” icon to enter in payment. The system will give you a total of all the participants that 
were selected during this registration attempt. 

 

 

 

 

 

 

 

 

 

 

10.  The next screen will give you an 3 options on method of payment.   Select which method and fill in the needed information.  
Information needed depends on the method of payment. 

11.   When registration is completed it will display on the screen as completed.  An email confirmation will be sent to the email 
address listed in the account used to do the registration as well as send an email to the addresses listed in each individuals’ 
account.  

 

Total of all participants selected 
during this registration attempt. 


